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The Guidelines for Materials Administration of the Secondary Schools

under the Office of Uthai Thani Educational Service Area 2’

Paweena Prasopsin

Dr. Pornthep Rupan

Abstract

The objectives of the research were to study the problems and to find the guidelines for materials
administration of secondary schools under the Office of Uthai Thani Educational Service Area 2.

The research operation was divided into two steps. The first step was to study the problems of materials
management in schools under the Office of Uthai Thani Educational Service Area 2. The 100 subjects used for
this study were taken from school administrators, heads of departments and the school materials officers. The
instrument used was a 5-point rating scale questionnaire with the reliability value of .80. The statistics used in
data analyzing were percentage, mean and standard deviation. The second step was to study the guidelines for
materials administration of secondary schools under the Office of Uthai Thani Educational Service Area 2 from
the guidance of 30 experts. The instrument used was a questionnaire about guidelines for materials
administration of secondary schools under the Office of Uthai Thani Educational Service Area 2.

The results of the research were as follows:

1. The overall problem was at the moderate level. When considering by function; however, the highest
problem was materials distribution. Second to that was maintenance of the materials. The lowest rank problem
at the moderate level was in materials finding.

2. The guidelines for materials administration of secondary schools under the Office of Uthai Thani
Educational Service Area 2 were as follows: In materials finding, the officers should check the standard price or
the marketing price and the demand to use the materials before purchasing. Control the materials; the officer
must make the operational plan and the performance book about taking care of materials. Maintenance of the
materials by making materials maintenance statistics by category. Making a personnel development plan by
arranging seminars and workshops. Materials distribution methods have to be studied about and observed

strictly. Make the annual operating plan to monitor the distribution of materials.

Keywords : problems for materials/ guidelines for materials/ the Secondary schools

" Research Article from the Thesis for the Master of Education Degree, Program in Educational Administration, Nakhon Sawan Raja bhat University, Thailand. (2011)
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